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1. MUC PICH:

- Trang bi, bdi dudng, nang cao nhan thirc, hiéu biét vé chuyén moén
nghi¢p vy, Iy luan dé khong ngung nang cao nang luc cong tac cho can bo, vién
chuc sau khi dugc tuyén dung.

- Pap ung yéu cau tiéu chuan nghiép vu can b, vién chirc dbi voi ting
chuc danh, timg vi tri cong tac.

- Pap g yéu cau quy hoach, ké hoach dao tao can bd ngudn va theo yéu
cau cua tung thoi ky.

2. PHAM VI AP DUNG:

Cho tat ca can bd, vién chirc ciia Vién, cho cac loai hinh dao tao sau:

- Sau Dai hoc;

- Tai churc;

- B4i dudng chuyén mon nghiép vy;

- Ly luén chinh tri, chiing chi NCV, NCVC, NCVCC va tuong duong...

3. NQI DUNG:

XAC PINH NHU CAU PAO TAO

!

LAP KE HOACH PAO TAO
NHU CAU - A
BOT XUAT THU'C HIEN PAO TAO
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LUU HO SO PAO TAO |
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4. QUY TRINH

- Thang 11 hang nam, cac don vi truc thudc Vién thuc hién viéc Xay dung
ké hoach dao tao, boi dudng can bd vién chirc cho nam sau.

- Ban T6 chuc, Hanh chinh téng hop nhu cau dao tao cua cac don vi, trinh
Giam doc Vién phé duyét ké hoach dao tao cho toan Vién.

- Cén ctr vao ké hoach dao tao da duogc duyét, Ban Tb chie, Hanh chinh
thong bao cho céc don vi, ¢4 nhan cé lién quan thuc hién viéc dao tao.

- Céac don vi, ca nhan 1ap ho so dao tao theo quy dinh gui vé Ban Tb chuc,
Hanh chinh; Ban T6 chirc, Hanh chinh tong hop hé so trinh cap c6 tham quyén
phé duyét.

- Pbi voi cac khoa dao tao & ngoai Vién, sau khi két thuc khoa hoc, hoc
vién phai ndp cac chung chi vé Ban T6 chirc, Hanh chinh dé theo ddi, quén 1y.

- Thang 01 hang ndm, cac don vi tryc thudc Vién bdo cdo két qua dao tao,
bdi dudng can bo vién chiic cia nim trude gui Ban T6 chirc, Hanh chinh tong
hop cho toan Vién.

5. LUU TRU

Hb so dao tao dugc luu trit cin ot theo phan cap quan 1y cia Vién. Cu thé
nhu sau:

- Lanh dao Vién; lanh dao va ké toan trudng cac don vi tryc thudc; toan
thé can bo cac Ban chirc nang duoc luu trit tai Ban Té chirc, Hanh chinh.

- Céc truong hop con lai: Luu trir tai b phan T chirc, can bd cta cac don
v1 truc thudc.

6. PHU LUC

BMO01-QT720-01/VAWR: K& hoach dao tao nim
BMO02-QT720-01/VAWR: Bao co két qua dao tao nam
BMO03-QT720-01/VAWR: Hb so dao tao ca nhan.






